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 Each pilot applicant that is seeking an Airline Transport Rating 
(ATP) and/or type rating (ERJ-170 & ERJ-190) or (EMB-145) must 
complete the required application process prior to any checking 
event administered by the FAA or Company Designee (APD).

 This requires you to submit your application online using the FAA’s 
IACRA website and completing a traditional  8710-1 application

 The following presentation will guide you through the steps that 
are necessary to prepare for your certification event at the end of 
your training.



 This process begins by going to the following website:
 www.iacra.faa.gov

 Most pilots are familiar with this website and have probably used it 
for prior rating applications.  If you have never used IACRA before, 
then you must register as a new user before continuing the 
process.

 Continue to the next page…



 Log-in with your Username and Password, or

 Register if you are a first-time user

 Continue to the next page…



 Once you have logged into the website you will be able to proceed 
with the application process.

 It’s important to remember your Username and Password, as 
you will need this information anytime you need to access this site.

 In addition, you will be assigned, by the FAA, an ‘FTN’ that will 
begin with ‘A’.  Again, it’s important to remember this FTN 
number, as you will need this during your certification process 
with your examiner.



 Begin by starting a new application

 Choose application type



 An applicant who complies with FAR 61.159 meets the 
requirements for an unrestricted ATP:

 1500 hours (Total Time)
 500 hours (Cross Country)
 100 hours (Night)
 75 hours (Instrument – Actual or Simulated)
 50 hours (In Class – i.e. Multi-Engine)

 If you have the Total Time, but you do not meet the other requirements, please 
review thoroughly FAR 61.159 to see if you comply with any of the allowable 
substitutions. It is a good idea to ask a Company Designated Examiner (APD) 
for assistance prior to your certification event if you have any questions.

 If you DO NOT have 1500 hours Total Time, continue to the next slide…



 An applicant who DOES NOT comply with FAR 61.159 must 
comply with FAR 61.160 and CANNOT USE IACRA:

 There are several different restrictions that apply to this section based on:

• Total Time
• Military Pilot Experience
• Semester Hours of Aviation and Aviation-Related Coursework

 If you are applying for a restricted ATP, thoroughly review FAR 61.160 to ensure 
you comply with all of the requirements and that you have all of the necessary 
documentation. It is a good idea to ask a Company Designated Examiner 
(APD) for assistance prior to your certification event if you have any questions.

 Continue to the next page…*
*If you are a restricted ATP, then continue to slide 21 (FAA Form 8710-1)



 At this point, you must choose the following option:

Traditional Training
If you are an FO enrolled in AQP and 

getting typed to remove:
ERJ-170; ERJ-190 SIC PRIVILEGES ONLY

EMB-145 SIC PRIVILEGES ONLY

Choose the 
appropriate 
selection:



 From this point forward we 
will follow the menu prompts 
to complete the application 
process.

 Note the picture to the right

 Type ‘ERJ-170’ or ‘EMB-145’ 
or DHC-8 for Model

 For Air Operator:
 UHLA – Shuttle America
 R61A – Republic Airlines



 Continue filling out the 
requested information

 Some of this data may be 
already pre-filled if you are in 
the data base and have used 
IACRA in the past

 When you have completed 
this page, click on Save & 
Continue



 Continue filling out the requested information

 If you already hold an ATP, but you are applying for a type rating, 
then under Airman Certificate (Block M-M3), click on Select

 Continue with the application process…



 Continue filling out the 
requested information

 You may have to 
expand to complete 
additional information

 Again, some data may 
already exist

 Click Save Certificate 
and continue…



 Continue filling out the requested information

 Click Save & Continue…



 Continue filling out the requested information

 Check the appropriate box



 Complete the Pilot Time 
section of the application

 Click Save and continue…



 Continue entering 
all applicable flight 
time

 Click Save and 
continue…



 In some cases 
simulator time may 
be used as a 
substitution for other 
flight time 
requirements

 Continue entering 
all applicable flight 
time

 Click Save and 
continue…



 READ THIS PAGE 
CAREFULLY!!!

 Correct any Validation Errors

 You must click on the View 
Privacy Act button first

 Then click on the Review button 
and review your application

 When this is done, click on the 
Submit Application button

 Continue to the next page…



 This completes the IACRA application process for an applicant 
applying for an unrestricted ATP



 Now that you’ve completed the IACRA requirements you must 
complete an FAA Form 8710-1

 This is necessary because –

 If your oral exam is conducted by an APD that is not scheduled to 
conduct  your type rating in the simulator, and there is an issue with 
IACRA or an inability to get online to access IACRA, then your 8710-1 
will serve as a backup and will have the required signature from the APD 
that conducted your oral exam.  THIS HAS HAPPENED!!!

 The following documentation will assist you in properly completing the 
8710-1 



 Go to www.faa.gov

 Under the Regulations & Policies tab, select Forms

 Continue to the next page…



 Type ‘8710-1’ in the search box

 Under the Regulations & Policies tab, select Forms

 Click on Airman Certification And/or Rating Application



 Scroll to the bottom of the page and click on FAA Form 8710-1

 Click on the link to open the form

 You will now be able to complete the form by typing your information directly on the form

 When you are done filling out the form, print the form (make an additional copy)

 It is acceptable to fill out the form by hand (pen), however, it must be neat and legible or the 
examiner/inspector will not accept it for use.



READ THE FOLLOWING VERY
CAREFULLY!

BE CERTAIN TO LOOK AT THE DETAILED 
INSTRUCTIONS AND NOTES!

THIS IS IMPORTANT TO ENSURE THE 
FORM IS COMPLETED CORRECTLY!



 Under ‘Certificates’, ‘Ratings’, & ‘Other Information/Requests’ check only those boxes which are 
applicable to the rating you are seeking.

 Fill ALL applicable boxes and check the appropriate information.
 Select either  ATP – Restricted or  ATP, but not both.
 Select both  AME and  Land
 Select  Added Rating only if this is an additional Type Rating:  ‘ERJ-170; ERJ-190 or ‘EMB-145’.
 If your license shows you are a citizen of another country you MUST select other.  THIS IS NOT 

AN OPTION AND WILL BE REJECTED OTHERWISE EVEN IF YOU HAVE A US PASSPORT!!!

IF YOU PLACE AN ADDRESS IN 
THIS BOX IT WILL BE PRINTED 

ON YOUR CERTIFICATE.



 Complete Section II as shown above.

 Section II.A.2.a. – Total flight time (including simulator time) in the ERJ-170/ERJ-190 or EMB-145 (as 
applicable) if flown previously.

 Section II.A.2.b. – Total PIC time in the ERJ-170/ERJ-190 or EMB-145 (as applicable).  This will be ‘0’ if 
you have not flown this aircraft as a captain.

 Section II.E.1. – Type EXACTLY as shown above:
 SHUTTLE AMERICA, UHLA640I (This is the number ‘0’ and the capital letter ‘I’, not the letter ‘O’ and the number ‘1’)
 REPUBLIC AIRLINES, R61A758X

 Section II.E.2. – You must enter the date that your training began (first day of INDOC).

 Section II.E.3. – Select ‘Initial’ if you are seeking an initial ATP, ATP-Restricted, or Type Rating.  DO NOT
select ‘Upgrade’, ‘Transition’ or ‘Recurrent’.



 Complete Section III. as appropriate.

 If you already hold an ATP, then you are not required to complete the flight times section.

 Section IV. should be completed as appropriate.  This applies only to the current rating for which 
you are seeking (ERJ-170/ERJ-190 or EMB-145 Type Rating).

 Section V. – This MUST be dated on or prior to the date of your oral exam.

 Sign the application



IMPORTANT
 While it is permissible to substitute some criteria (i.e. – sim time, night takeoffs & landings, etc.) in 

order to meet the ATP requirements you must show that time in the required blocks or the FAA will 
not accept the application
− For example you may substitute up to 25 hours of night takeoffs and landings beyond the first 

20 hours in order to meet the 100 hours of Night. However, you must show 100 hours of Night 
in the ‘Night PIC/SIC’ block

− All times must be validated by an FAA inspector or examiner



The back side of the 8710-1 shall be completed
by an FAA Inspector or his Designee only.



 The last page of this document will be handed out to you during systems 
class.

 This is a handy checklist that should be used prior to showing up for your 
oral exam and again for your simulator evaluation.

 This will ensure that you come to your events as prepared as possible.

 Again, should you have any questions or require any assistance, don’t be 
afraid to speak up and ask for help.

 We’re here to assist you in any way that we can.

 GOOD LUCK with your training!



Oral and Checkride Checklist 
 
 
Applicant’s Name:  
 Print Name 

Applicant’s FTN:  
  
 
I will bring the following with me to the oral examination: 
 
Pilots that currently hold an ATP: 
 
 Current pilot’s license 
 Valid first class medical 
 Photo I.D. or passport 
 My IACRA form has been completed and submitted 
 A completed and legible FAA form 8710-1 (NOT THE UNOFFICIAL COPY FROM 

IACRA) 
 Company EFB (Comply365 and Jepps up-to-date) 
 
Pilots that do not hold an ATP 
 
 Current pilot’s license 
 Valid first class medical 
 Photo I.D. or passport 
 My IACRA form has been completed and submitted 
 A completed and legible FAA form 8710-1 (NOT THE UNOFFICIAL COPY FROM 

IACRA) 
 Section III Record of Pilot Time must be completed including multiengine time 

 Logbooks that can validate your flight time (printed copies of electronic logbooks are 
approved, but the examiner will not accept the actual electronic version of the 
logbook) 

 Transcripts, Diploma, and other documents to validate your compliance with FAR 
61.159 or 61.160 as applicable, no exceptions 

 Company EFB (Comply365 and Jepps up-to-date) 
 
 

 By signing this form and presenting this form to the examiner I am validating that I 
have complied with the above instructions.  I understand that if any of these items 
are not complete or missing that my oral will not be administered by the examiner 
and I will have to contact the Manager of Training to reschedule.  This may cause a 
delay in my training and completion of the program. 

 
 
 
   

Applicant’s Signature  Date 

 


